SRPGA Annual Dinner Checklist
PERA Club
Contact:


Time frame:


· Podium in the front of the room
· Roving microphone set up by podium for speakers
· White board for Calcutta auction/team listings
· 2 long tables at front door for membership renewals
· 1 long table at front of room next to podium for trophies
· 2 long tables at front of room for door prizes
· 2 long tables in bar area for side dishes, napkins, etc.
· 2 long tables outside by bar-b-que for dishes 
· 1 roll of double tickets for door prizes
· Squirrel cage for door prize drawings
· 2 cash boxes (1 for membership renewals and 1 for calcutta auction)
· Gas bar-be-que grill
· 3 large serving pans for steaks
· 2 plastic pitchers for cooks
· ___85___ steaks & side dishes on order ( _20_ extra side dishes on order)
· _2_ KEGS OF BEER (1 Bud Light and 1 Miller Lite)
· ___________________________________________________________________

· ___________________________________________________________________

· ___________________________________________________________________

· ___________________________________________________________________




Timeline

January?
Reserve the first Thursday of December (check with scheduler). 
August/September
Get checklist to PERA Club.

August/September
Activate the committee. (Maybe earlier if doing something different or if brainstorming of ideas is necessary.)

September
▪
(Board meeting) Determine if any changes to membership costs need 
to be accommodated in the flyer.
▪
(Treasurer?) Determine annual dinner costs.
▪
(Secretary) Make sure Annual Dinner is on the calendar distributed 

with fliers.
September
Create flyer. 
Deadline for registering: December 1. 
Deadline for late registration?
Number of participants to PERA by ?
xxx
Distribute flyer

Form Committee 2007
Tom Barnett

Becky Harsh 

Mike Hector

Bob Meade  
Volunteers

PERA contacts:      (Marsha or John Madden)
Trophies: Bill

Reservations: Tom

Registration Table: Becky, Tom

Grill People: 

Door Prizes: 


FBS Open Tickets: Mellissa Gauman

Split the Pot:

Others?
Separate Meetings?

Banquet Ideas

President’s Agenda

